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1. ADMINISTRATION

| Al: Legal Advice

The Chief Executive Officer is delegated the authority to appoint legal counsel and obtain
advice, assistance and opinions as the Chief Executive Officer deems necessary in the
exercise of the management of the Shire of Cuballing with all legal advice received to be
made available at the next Council meeting.

Guidelines
This delegation is subject to sufficient provision having been made in Council’s budget for any
expenses to be incurred.

Reference: Local Government Act 1995 section 5.42

A2: Purchase Orders

The Chief Executive Officer is delegated the authority to issue Purchase Orders for goods or
services on behalf of the Shire of Cuballing.

Guidelines

Issuing of a Council order is only permitted where sufficient funds have been allocated in
Council’s budget and the mode of purchase is in accordance with Council’s Purchasing
Policies.

Reference: Local Government Act 1995 section 5.42

On Delegation to the following officers in the following manner:
Deputy Chief Executive Officer up to orders of $20,000
Manager Works & Services up to orders of $20,000
Administration Officer up to orders of $3,000
Works Supervisor up to orders of $3,000

A3: Tender Invitation

The Chief Executive Officer is delegated the authority to call Tenders to supply goods and/or
services for all budgeted items.

Obijective: To expedite the purchase of goods and services.

Reference: Local Government Act 1995 sections 3.57 & 5.42.
Local Government (Functions and General) Regulations 11.



A4 Media

The Chief Executive Officer is delegated the authority for the publicity of Council activities
through the media.

Reference: Local Government Act 1995 section 5.42
Shire of Cuballing Policy 1.6

A5: Common Seal

The Chief Executive Officer is delegated the authority to affix Common Seal (withessed by
President and CEO) to documents to be executed by the Shire of Cuballing where such
documents are consistent and in accord with resolutions of Council, subject to Council being
notified of executed documents in a timely manner.

Reference: Local Government Act 1995 sections 5.42, 9.49A(2) & 9.49A(4)

AT: Permission to Conduct Activities on Council Property

The Chief Executive Officer is delegated authority to grant permission to conduct activities on
Council Property.

Objective: To expedite the Council approval process
Reference: Local Government Act 1995 section 5.42(1)
On Delegation: Deputy Chief Executive Officer

A8: Liquor Permits

The Chief Executive Officer is delegated the authority to determine applications for the
consumption and sale of liquor on property under the care, control and management of the
Shire of Cuballing.

Objective: To expedite the Council approval process

Reference: Local Government Act 1995 section 5.42(1)
Liguor Control Act 1988 sections 59 & 119

A9: Impounding

The Chief Executive Officer is delegated the authority to exercise power in relation to the
removal and impoundment of any goods which are involved in any contravention that can lead
to impoundment, and to use reasonable force in the exercise of this power.

Objective: To expedite good governance.

Reference: Local Government Act 1995 section 3.39 and Part 3.



A10:

Enter Land in Emergencies

The Chief Executive Officer is delegated the authority to:

1.  sign and issue Notices of Entry;

2. in the event of an emergency enter land, premises or thing immediately and without
notice and perform any of its functions as it considers appropriate to deal with the
emergency; and

3.  exercise reasonable force to gain entry to land in the event of an emergency.

Reference: Local Government Act 1995 section 3.32 and 3.34

All: Appointment of Authorised Persons — Enforcement and Legal Proceedings |

The Chief Executive Officer is delegated the authority to appoint:

1. persons pursuant to section 9.29 of the Local Government Act 1995, to represent the
Shire of Cuballing generally in proceedings in the court of petty sessions and Local
Court.

2. under section 9.10 of the Local Government Act 1995 persons or classes of persons to
be authorised for the purposes of performing particular functions.

3. under section 3.24 of the Local Government Act 1995 any person to exercise the powers
given to a Local Government under Subdivision 2 of Division 3 of Part 3 of the Act.

4, under section 3.39 of the Local Government Act any person to exercise the powers given
to a Local Government under subdivision 4 of Division 3 of Part 3 of the Act.

5.  persons or classes of persons in relation to enforcement and legal proceedings.

Reference: Local Government Act 1995 section 9.16

Dog Act

Bush Fires Act

Health Act

Local Laws
Al2: Execution of Documents

The Chief Executive Officer is delegated the authority to prepare the necessary documentation
taking into account any specific or policy requirements of Council and arrange for execution
of the contract documents where:

1.
2.
3

the Council has authorised entering into a formal contract, or

a formal contract is authorised under a delegated authority from the Council, or

a formal contract is considered necessary by the Chief Executive Officer as part of the
day to day operation of the Council;

Reference: Local Government Act 1995 section 5.42



Al3: Destruction of Records

The Chief Executive Officer is delegated the authority to destroy records in accordance with
Council’'s Record Keeping Plan.

Reference: Shire of Cuballing Record Keeping Plan
State Records Act 2000
State Records Office’s General Disposal Authority for Local
Government Records

Al8: Industrial Representation

The Chief Executive Officer is delegated the authority to sign an employer’s warrant for
representation on industrial awards and to appear on the Shire of Cuballing’s behalf.

Reference: Local Government Act 1995 sections 5.42

Al19: Bond Refunds

The Chief Executive Officer is delegated the authority to refund bond monies where all
conditions of approval have been met, with the aggrieved applicant having a right of appeal to
Council.

Obijective: To expedite the Council approval process

Reference: Local Government Act 1995 section 5.42(1)

2. BUILDING

| B1: Building Permit

The Chief Executive Officer is delegated the authority to approve or refuse plans and
specifications submitted under section 20 of the Building Act.

Reference: Building Act 2011 Sections 20, 22, 127
On Delegation: Principal Environmental Health Officer/Building Surveyor
B2: Demolition Permit

The Chief Executive Officer is delegated the authority to approve or refuse plans and
specifications submitted under section 21 of the Building Act.

Reference: Building Act 2011 Sections 21, 22, 127

On Delegation: Principal Environmental Health Officer/Building Surveyor



B3: Building Orders

The Chief Executive Officer is delegated authority to:

1.  make building orders pursuant to section 110 of the Building Act 2011 in relation to: -
a. Building work;
b. Demolition work; or
C. An existing building or incidental structure; and

2. revoke building orders pursuant to section 117 of the Building Act 2011

Reference: Building Act 2011 Sections 110, 117, 127

On Delegation: Principal Environmental Health Officer/Building Surveyor

B4: Extension of Period of Duration of Occupancy Permit or Building Approval
Certificate

The Chief Executive Officer is delegated the authority to approve or refuse to approve
applications submitted under section 65 of the Building Act

Reference: Building Act 2011 Section 65, 127
On Delegation: Principal Environmental Health Officer/Building Surveyor
B5: Grant of Occupancy Permit, Building Approval Certificate

The Chief Executive Officer is delegated the authority to approve or refuse plans and
specifications submitted under section 58 of the Building Act 2011.

Reference: Building Act 2011 Section 58, 127

On Delegation: Principal Environmental Health Officer/Building Surveyor

3. HEALTH

| H1 Offences

The Chief Executive Officer is delegated the authority to to issue notices, serve direction and
take actions on behalf of Council which is authorised by the Health Act 1911 or its subordinate
legislation, conditional upon such action being reported to Council at its next held full meeting.

Reference: Health Act 1911
Shire of Cuballing Health Local Law 2007

On Delegation: Principal Environmental Health Officer/Building Surveyor



H2: Itinerant Food Vendors Licence

The Chief Executive Officer is delegated the authority to issue Itinerant Food Vendors Licence
in accordance with the requirements of the Health Act and Shire of Cuballing Health Local
Law.

Objective: To expedite the issue of planning approval.
Reference: Local Government Act 1995 section 5.42
Health Act 1911
Shire of Cuballing Health Local Law 2007

On Delegation: Principal Environmental Health Officer/Building Surveyor

H3: Septic Tank Installations

That the Chief Executive Officer is delegated the authority to approve septic tanks and other
apparatus for the treatment of sewage and disposal of effluent and liquid waste.

Reference: Health Act 1911 Section 107(2)(a)
On Delegation: Principal Environmental Health Officer/Building Surveyor
H4: Notices

The Chief Executive Officer is delegated the authority to issue notices to owners and occupiers
of land requiring certain things to be done by the owner or occupier of that land.

Reference: Local Government Act 1995 section 3.25
Health Act Parts 1V, V, VI, VII, VIIA, VIII, IX, XV

On Delegation: Principal Environmental Health Officer/Building Surveyor

H5: Renewing Licences

The Chief Executive Officer is delegated the authority to renew all licences provided the
circumstances of the original licence have not substantially altered.

Reference: Health Act 1911
On Delegation: Principal Environmental Health Officer/Building Surveyor
H6: Administration of Health

The Chief Executive Officer is delegated the authority to exercise and discharge the powers
and functions of the Shire of Cuballing under the Health Act 1911 relating to:

. forming of opinions and making of declarations;
. the granting and issue of licenses, permits, certificates and approval;



° the issue of notices, orders and requisitions and the carrying out and putting into effect
of notices, orders and requisitions;

. the ordering and authorisation of legal proceedings for breaches of the Health Act 1911,
all regulations and local laws.

Reference: Health Act 1911

On Delegation: Principal Environmental Health Officer/Building Surveyor

4. PLANNING

| P1: Home Occupations

The Chief Executive Officer is delegated authority to approve the issue of Home Occupation
Licence subject to compliance with Shire of Cuballing Town Planning Scheme No 2.

Reference: Local Government Act 1995 section 5.42
Shire of Cuballing Town Planning Scheme No 2

P2: Planning

The Chief Executive Officer is delegated authority for:
1. Requirements for Public Notice

1.1 Making a determination on the form or forms of public notice to be given of a proposed
development, scheme amendment, road closure or other proposal where the Local
Planning Scheme or other legislation requires that such public notice be given and give
such notice.

1.2 Making a determination to require that public notice of a development to be given in
accordance with Local Planning Scheme where such notice is considered to be in the
public interest.

2. Approval of Permitted “P” and Incidental Uses

Making a determination on all “P” and Incidental uses where a proposed development is
generally in accordance with the Local Planning Scheme, Local Planning Strategy, Council
policies and is consistent with guiding precedent approvals.

3. Residential Design Code Matters

Making a determination on any matter required to be determined under the Residential Design
Codes including where an exercise of discretion is required, provided that appropriate notice
of the proposed development is given to adjoining properties where it is required or is
considered to have the potential to adversely affect the amenity of an adjoining property.

4. Minor Modification of Planning Determinations

Making modifications to planning approvals where:



4.1

4.2
4.3

5.

the modification conforms to the relevant Local Planning Scheme objectives and
policies;

the modification does not have a detrimental effect on the amenity of the locality; and
the extension to a development approval is to a maximum of 2 years.

NOTES:

. Where consent of abutting landowners was required for the original application,
then the modification should also be referred to abutting landowners for comment
where the modification requires a substantial variation from the original
application.

o Where the original application was required to be the subject of public notice under
the relevant Local Planning Scheme or the Residential Design Codes, then (if the
modification is considered substantial) the modification will need a new public
notice readvertised in accordance with the Local Planning Scheme or the
Residential Design Codes.

Dealing with Subdivisions

Making recommendations to the Western Australian Planning Commission in respect of
applications or other matters relating to Subdivision, Boundary Adjustment, Amalgamation and
Strata Titling where such matters are in accordance with the Local Planning Scheme, Local
Planning Strategy, Council Policies and established precedent, including minor variations to
approved subdivisions and clearance of conditions provided appropriate consultation with
other Council Officer’s is carried out.

6.

6.1

6.2

6.3

7.1

7.2

7.3

Dealing with Scheme Amendments

Requiring modifications to Local Planning Scheme Amendment documents to ensure
that all documents are maintained at a consistent high quality and the information
contained within the document addresses all issues considered relevant and will enable
the public and referral agencies to fully understand the Amendment.

Accepting modifications to Local Planning Scheme Amendment documents required by
the Western Australian Planning Commission or the Minister for Planning at any stage
throughout the Scheme Amendment process.

Respond in writing to scheme amendment requests. Based on Council resolution, the
CEO to set out that support for scheme amendment requests should cover multiple lots
or a precinct compared to an individual lot, unless the site subject to the scheme
amendment request is a considerable area or the applicant provides suitable justification
for the proposal to the satisfaction of the Council.

Legal Proceedings

all matters relating to Planning Infringement Notices including sections 228, 229, 230
and 231 of the Planning and Development Act

Taking all necessary action against owners or occupiers of properties to cease illegal
uses, comply with the Local Planning Scheme and/or comply with conditions of
Development Approval, including instituting prosecution proceedings under the Planning
and Development Act, in the Court in its summary jurisdiction.

Represent Council, or appoint appropriate representatives, where necessary at
prosecutions, appeals and enquiries pertaining to the enforcement of the provisions of
the Planning and Development Act and the implementation of Council’s Local Planning
Scheme

Miscellaneous Matters



8.1

8.2

8.4

8.5

9.

Electing to return or defer consideration of incomplete and unsatisfactory applications
for planning consent.

Granting variations to relevant Planning Policies and provisions of the Residential
Design Codes on Building Licence applications (where the application is exempt from
the requirement to gain planning approval under the Residential Design Codes and/or
the Local Planning Scheme).

Provision of written and verbal responses to planning appeals, mediated settlements
resulting from appeals and Western Australian Planning Commission requests for
reconsideration.

Prepare submissions and correspondence to government agencies and other
organisations where consistent with the Local Planning Scheme, Local Planning
Strategy, Council policies and guiding precedent approvals.

Right to have matter heard By Council

Where an applicant disputes or has issue with a planning determination made in accordance
with this delegation, it will be a matter of right for the applicant to request that the matter be
reconsidered by Council, provided the exercise of such right does not limit any other right of
appeal that exists in Law.

10.

Matters that may be of significant financial interest to Council

Despite other indications in this delegation, it is required that any planning matter that may
have significant impact on Council infrastructure is to be determined by the Council.

Reference: Local Government Act 1995 section 5.42

P3:

Subdivision Clearance

The Chief Executive Officer is delegated the authority to endorse subdivision referral
proformas and to certify the compliance with subdivision conditions when satisfied that suitable
arrangements have been made.

Reference: Local Government Act 1995 section 5.42

Town Planning and Development Act 1928 part 11l Sections 20 and 24

P4

Secondhand Fencing

The Chief Executive Officer is delegated the authority to approve the use of secondhand
material for fencing.

Reference: Local Government Act 1995 section 5.42



. WORKS

| W1: Roadside Clearing

The Chief Executive Officer is delegated the authority to permit clearing of roadside vegetation

Guideline Any application must comply with legislation and Council Policy.
Reference: Local Government Act 1995 section 5.42
Environmental Protection (Clearing of Native Vegetation) Regulations
2004
Shire of Cuballing Policy 5.18
On Delegation Manager Works and Services
| W2: Road Trains/Mass Permits

The Chief Executive Officer is delegated the authority to approve Restricted Access vehicles
(RAV) access, on low volume roads within the Shire of Cuballing.

Guideline An approval provided under this delegation must comply with Council
Policy.

Reference: Local Government Act 1995 section 5.42

On Delegation Manager Works & Services

Wa3: Seed Collection

The Chief Executive Officer is delegated the authority to permit wildflower picking and native
seed collection on Shire of Cuballing property and reserves vested in or under the control of

the Shire of Cuballing.

Guidelines

Any permits will be subject to and in accordance with conditions set by the Department of
Environment and Conservation.

Reference: Local Government Act 1995 section 5.42

On Delegation Manager Works & Services



W4

Undertaking Private Works

The Chief Executive Officer is delegated the authority to accepting or rejecting private works.

Reference: Local Government Act 1995 section 5.42(1)

On Delegation Manager Works & Services for Private Works that are up to two full
day in length.
Works Supervisor for Private Works that are up to one full day in
length.

W5: Temporary Road Closure

The Chief Executive Officer is delegated the authority to temporarily close roads during
adverse weather conditions.

Reference: Local Government Act 1995 section 3.50
On Delegation Manager Works & Services
W6: Temporary Closure of Roads for Public Events

The Chief Executive Officer is delegated the authority to determine applications for the
temporary closure of roads for public events.

Guidelines

The determination shall be in accordance with provisions of the Road Traffic (Events on
Roads) Regulations 1991 and the Local Government Act 1995 and shall, when approved by
the Chief Executive Officer, contain the following conditions:

1.
2.
3

4.

The closure is to be advertised in a local newspaper.

Arrangements are to be made for appropriate signposting to effect the closure.

The applicant is to take out a Public Risk Insurance policy which indemnifies Council
against any damages claims and a copy of the Policy is to be provided to Council.

The applicant is to notify the Police and Emergency Services and ensure that whilst the
event is in progress, satisfactory arrangements are made to allow access to premises
by Emergency Services.

The Chief Executive Officer may determine additional conditions to be imposed on any
approvals issued.

Reference: Local Government Act 1995 section 3.50



W7: Tree Safety

The Chief Executive Officer is delegated the authority to issue an order to make a tree safe
on private land and to enter that property to make a tree safe.

Reference: Local Government Act 1995 section 5.42
On Delegation Manager Works & Services
W8: Sale of Surplus Equipment, Materials and Scrap

The Chief Executive Officer is delegated the authority to sell by the holding of a surplus goods
sale at Council's Depot or any other fair means, items of surplus equipment, materials, tools,
etc which are no longer required, are outmoded, or are no longer serviceable.

Guidelines
This delegation applies only to items with a sale value less than $2,000.

Reference: Local Government Act 1995 section 5.42
6. FIRE CONTROL
| BF1: Roadside Burning

The Chief Executive Officer is delegated the authority to approve applications for the burning
of road verges

Guideline
Any approval will be conditional of being in accordance with Council Policy.

Reference: Local Government Act 1995 section 5.42
Shire of Cuballing Policy 6.4

BF2: Use of Shire Vehicles during Fire

The Chief Executive Officer is delegated the authority for the use of Council plant and
equipment in the event of a fire.

Reference: Local Government Act 1995 section 5.42

On Delegation Manager Works & Services



BF3: Extension/Reduction Restricted/Prohibited Burning Periods

The Chief Executive Officer is delegated the authority to suspend, amend or vary Prohibited
and Restricted burning times.

Guideline

The Chief Executive Officer will exercise this delegation in consultation with the Chief Bush
Fire Control Officer.

Reference: Local Government Act 1995 section 5.42
Bush Fire Act 1954 sections 17(7)(a), 17(8), 17(10) & 18(5)(a)
Bush Fire Regulations 1954 regulation 15C

BF4: Control of Fires

The Chief Executive Officer is delegated the authority, where Council’s volunteer bush fire
brigades believe they cannot effectively or safely manage a bush fire incident, to transfer
control of that incident to the Department of Fire and Emergency Services (DFES).

Guidelines

The Shire will support FESA’'s management of any incident with:

° At least one and preferably more senior shire bushfire control officers will be a member
of the Incident Management Team to provide local knowledge and facilitate effective
liaison with local firefighting resources.

° Shire bush firefighting resources, including appliances and volunteers, remain at the
incident and assist in suppression activities as determined by the Incident Controller.

Reference: Bush Fires Act 1954 section 13(4)

BF5: Harvest Bans

The Chief Executive Officer is delegated the authority to impose harvest and vehicle
movement bans.

Guideline

The Chief Executive Officer will exercise this delegation in consultation with the Chief Bush
Fire Control Officer.

Reference: Local Government Act 1995 section 5.42
Bush Fire Regulations 1954 regulations 38A, 38C, 39A & 39B

BF®6: Fire Breaks

The Chief Executive Officer is delegated the authority, in liaison with the Chief Bush Fire
Control Officer, to resolve fire hazard problems, including where considered necessary, to
forward letters demanding the construction of fire breaks and where not complied with, the
issuing of contracts for the construction of the break at the land owner’s expense.

Reference: Local Government Act 1995 section 5.42
Bush Fires Act 1954 sections 33 & 48



BF6: Infringements

The Chief Executive Officer is delegated the authority to issue infringement notices.
Guideline

The Chief Executive Officer will exercise this delegation in consultation with the Chief Bush
Fire Control Officer.

Reference: Local Government Act 1995 section 9.16
Bush Fires Act 1954

{. FINANCE

| F1: Outstanding Debtors

The Chief Executive Officer is delegated the authority to write off uncollectable, economically
uncollectable or erroneously created debts, in the following manner:

1.  Where a Sundry Debtor invoice has:

a. avalue of less than two hundred and fifty dollars;

b. has been outstanding for at least 90 days; and

C. in the Chief Executive Officer’s opinion, will not be economically practical to pursue
payment of the account through the court system;

the Chief Executive Officer may approve that the invoice be written off.

2. Where a Sundry Debtor invoice, less than two hundred and fifty dollars in value, has
been raised in error, the Chief Executive Officer may approve that the invoice be written
off.

3. Where Rates Debtor accounts have a balance less than ten dollars and, in the Chief
Executive Officer’s opinion, it will not be economically practical to pursue payment of the
account through the court system, the Chief Executive Officer may approve that the
amount be written off.

4, Where a Rates debtor amount, less than two hundred and fifty dollars, was raised in
error, the Chief Executive Officer may approve that the amount be written off.

Reference: Local Government Act 1995 sections 5.42 & 6.12(c)



F2: Investment of Funds

The Chief Executive Officer is delegated the authority to invest surplus funds, Trust funds,
Loan funds and Reserve funds after ensuring that sufficient working capital is to be retained,
in accordance with Council Policy.

Guideline
The Chief Executive Officer will exercise this delegation in consultation with the Deputy Chief
Executive Officer.

Reference: Local Government Act 1995 section 5.42, 6.14
Local Government (Financial Management) Regulations regulation 19
Shire of Cuballing Policy 2.8

F3: Payment of Accounts

The Chief Executive Officer is delegated authority to make payments from all Council bank
accounts.

Guidelines

Each payment is to be authorised by two members of staff including:

1.  one of the Chief Executive Officer, Deputy Chief Executive Officer or Manager Works &
Services; and

2. one of either the Chief Executive Officer or Deputy Chief Executive Officer,
Administration Officer, Rates Officer or Manager Works & Services.

Each payment from the Municipal Fund or the Trust Fund is to be noted on a list compiled for
each month showing -

1. The payee’s name;

2. The amount of the payment;

3.  The date of the payment; and

4 Sufficient information to identify the transaction.

Reference: Local Government Act 1995 section 5.42
Local Government (Financial Management) Regulations 1996
regulation 12

On Delegation Deputy Chief Executive Officer

F6: Cost Recovery

The Chief Executive Officer is delegated to instigate proceedings to recover costs in Court.

Reference: Local Government Act 1995 section 5.42

F7: Assistance to Community Organisations and Events

The Chief Executive Officer is delegated to determine the level of in-kind assistance provided
to community organisations and events.



Guidelines
This assistance may include the use of Shire plant and machinery or the use of employees.

Reference: Local Government Act 1995 section 5.42

F8:

Rates

The Chief Executive Officer is delegated the performance of the following functions of the
Council:

1.

Compile the necessary rate records as specified in Sections 6.39(1) and 6.39(2) of the
Local Government Act 1995 and reassess rates payable in accordance with Section
6.40;

2. The service of Notice of Valuation and rates referred to in Section 6.41 of the LGA 1996;

3. Determine the date that a rate or service charge becomes due and payable in
accordance with Section 6.50 of the Local Government Act 1995;

4.  The exercise of discretion in regard to granting of any extension of time for service of
objections to the Rate Book 6.76(4) of the LGA 1996;

5.  The recovery of rates and service charges pursuant to the provisions of Sections 6.54
to 6.62 of the Local Government Act 1995;

6. Entering into a written agreement in accordance with 6.49 of the LGA 1996 for the
payment of rates and service charges;

7. Lodge caveats on land where the rates are in arrears and it is considered that the
interests of the Council should be protected and the subsequent withdrawal of caveats
once arrears of rates have been settled in accordance with 6.64(3) of the LGA 1996;

8 Allow or disallow in accordance with Section 6.76(5) any objection to the rate record
lodged under Section 6.76(1) and to serve notice of the decision and a statement of
reasons for the decision upon the person lodging the objection in accordance with
Section 6.76(6); and

9.  Extend the period of time for receipt of a notice under Section 6.77 and to refer notices
received under Sections 6.77 and 6.78 to a Land Valuation Tribunal (Section 6.79).

Reference: Local Government Act 1995 section 5.42

F9: Insurance — Public Liability Claims

The Chief Executive Officer is delegated authority to consider claims against Council for
property damage that does not exceed the insurance policy excess levels, and to accept or
deny liability on behalf of Council.

Guidelines
In cases where liability is accepted, payment may only be made up to the value of Council's
relevant insurance excess amount and then only upon receipt of a release form.



Reference:

Local Government Act 1995 section 5.42

F10: Disposal of Impounded and Abandoned Vehicles

The Chief Executive Officer is delegated authority to sell impounded or abandoned vehicles
with an estimated value less than $10,000.

Guidelines

The sale of the vehicles impounded or abandoned vehicles will be conducted in the following

manner:

Estimated Market
Value

Method of Advertising

Action

$1 - $500

Notices seeking offers for purchases
shall be displayed on the Shire of
Cuballing’s notice boards, Facebook
and on the website.

Any vehicle not purchased
will be disposed of at the
Cuballing Transfer Station.

$501 - $5,000

Notices seeking offers for purchases
shall be advertised with local public
notice and displayed on the Shire of
Cuballing’s notice boards, Facebook
and on the website.

Any vehicle not purchased
will be disposed of at the
Cuballing Transfer Station.

$5,001 +

Items shall be tendered as per the
requirements of S3.58 of the Local
Government Act 1995.

Any vehicle not purchased
will be disposed of at the
Cuballing Transfer Station.

All tenders/offers received shall be opened in accordance with approved tender opening

procedures.

The Acceptance of tenders/offers by the Chief Executive Officer will be according to:

1.  The highest tender/offer shall be accepted for any item.

2. Where two or more tenders/offers are received of equal value, the winning tender/offer
shall be determined by a lottery.
3. If for any reason it is deemed necessary to vary from (a) or (b), then the matter must be
referred to Council for its consideration.

Reference:

Local Government Act 1995 section 5.42




8. STAFFE

| S1: Conferences, Seminars And Training Courses

The Chief Executive Officer is delegated authority to approve the attendance by council staff
at conferences, seminars and training courses where attendance will enhance the
professional development of the officer, provide benefits to Council and is relevant to the
duties and responsibilities of the officer.

Guidelines
This delegation is subject to sufficient provision having been made in Council’s budget for any
expenses to be incurred.

On Delegation Manager Works & Services, Deputy Chief Executive Officer for
conferences, seminars and training courses that are to be attended by
staff under their responsibility that does not require Council incurring
accommodation expenses.

S2: Appointment of Staff

The appointment and termination of staff can only be confirmed by:

Position Office

Chief Executive Officer Councll

Deputy Chief Executive Officer Chief Executive Officer on recommendation to
Councll

Manager Works & Services Chief Executive Officer on recommendation to
Councll

Principal Environmental Health

Officer/Building Surveyor Chief Executive Officer

Administration Staff Chief Executive Officer

Works Staff Chief Executive Officer

Guidelines

All appointments and terminations will be advised to Council at the first opportunity.

S3: Authorisation to Appoint Acting Chief Executive Officer

The Chief Executive Officer is delegated the authority to appoint either the Deputy Chief
Executive Officer or the Manager Works and Services to be Acting Chief Executive Officer
during the absence of the Chief Executive Officer.

Objective: To expedite the Council appointment process for an Acting Chief
Executive Officer.

Guidelines
1. In the event that the Chief Executive Officer cannot delegate the appointment of the
Acting Chief Executive Officer position, Council will authorise the appointment.



2. Any appointment by the Chief Executive Officer of an Acting Chief Executive Officer
cannot be for a period greater than four weeks.

3. Councilis to be provided with prior notice when possible, or notice as soon as practicable
after any appointment is made.

Reference: Local Government Act 1995 section 5.42(1)



